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1. Introduction 

 

The purpose of submitting a portfolio is to provide evidence to the examiners that you are 
eligible to sit Part B of the DSCD examinations. It should reflect your continuing professional 
development and also your clinical experience in the field of Special Care Dentistry. At Diploma 
level, it is recognised that candidates may not have extensive experience in all treatment 
modalities and / or across the breadth of Special Care Dentistry.  
 
The portfolio should be submitted 8 weeks before the final application date for Part B. It will 
be assessed by two of the DSCD examiners to ensure that it is acceptable for you to proceed 
and apply to sit Part B. On application for Part B, you will be required to submit 2 detailed case 
presentations. 

 
Appendices 1 and 2 refer to templates for the log diary and case presentations.  Please 
download copies of these forms from the Dental and Surgical Examinations website for use. 
You are free to expand the amount of space given to particular boxes / sections when you use 
these forms. 
 
Please ensure that your name is not included on any of the documentation in your submitted 
portfolio apart from where it is printed on copies of your CPD certificates.  Use your DSCD 
candidate number on all other documentation.   

 
 
 

2. Content of the Portfolio of Evidence 
 

There are two components to the portfolio of evidence, namely: 
 

2.1 Proof of two years continuing professional development (CPD), including Special Care 
Dentistry related CPD.  

 
 Copy of 2 years verifiable CPD (i.e. 30 hours) 

 
 A summary sheet should be submitted in addition to copies of original 

certificates.  
 The summary sheet will be verified against the copies of the certificates by the 

examination department before it is forwarded to the examiners for review. 
 

 Record of non-verifiable CPD e.g. 
 

 Reading 
 Studying CAL Packages  
 Literature Searches  
 Attendance at Journal Clubs 
  Attendance at Internal Courses 
 Involvement in Audit Projects  
 Attendance at Audit Groups 
 Preparation for giving presentations 
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2.2 Log Diary 
 
 The log diary should be an accurate record of patients seen within a six-month period 

who fall into the category of special care dentistry.  
 The minimum number acceptable within the log diary is 75 patients. 
 The breath of experience in Special Care Dentistry should be demonstrated by inclusion 

of patients from the following 6 domains: 
 

 Learning Disability 
 Physical Disability / Sensory Impairment 
 Care of Older Persons 
 Medically compromised  
 Mental Health Conditions (including alcohol and substance abuse) 
 Dental Anxiety / Behavioural Management 

 
 

 A summary page should be attached to the front of the logbook with the following 
information: 
 

 Number of patients seen within each of the 6 domains above  
 Number of patients seen within different treatment settings (general dental 

practice, community dental practice, hospital, domiciliary, other e.g. day care 
centres, residential homes) 

 Number of patients seen using the treatment modalities (behavioural 
management, local anaesthesia, inhalational sedation, intravenous sedation, 
intranasal sedation, general anaesthesia) 

 
 Ensure you complete a declaration at the end to confirm that the submitted evidence is 

accurate and a reflection of your own original work 
 

Please see Appendix 1 for a copy of the Log Diary, which includes a Summary Page 
and Declaration 

 
 

3. Case Presentations 
 
Two DSCD examiners will review the submitted portfolio of evidence. Based on their 
recommendations, the examinations department will contact the candidate to confirm if they 
are eligible to apply for Part B of the DSCD.  
 
If the candidate is eligible, they will need to complete an application form (available on the RCS 
examinations website) and also submit two documented case presentations. Reflective 
learning will be assessed throughout the oral examination in relation to these cases. 

 
Candidates should select two cases from their log diary to write up as Case Presentations. 
Guidance regarding appropriate case selection and presentation is as outlined below and also 
in Appendix 2. 
 
Aim 

 To demonstrate the oral care provided for a patient requiring Special Care Dentistry.
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Objectives 

 To indicate why these patients are considered to require ‘Special Care Dentistry’ 

 Give a comprehensive assessment of the oral care needs of the patient 

 Demonstrate, with rationale, the ability to formulate an appropriate treatment plan 

 Record the care provided and the options for future care of the patient 

 Reflect on the outcome of the treatment 
 
Case Selection 
In order to help the examiners assess the candidate’s diagnostic skill and clinical acumen, it is 
in the candidate’s interest to select two varied examples of their clinical work. It is not 
necessary to select patients with rare or obscure conditions that will not routinely be seen in 
day-to-day practice. 

 
The cases chosen should reflect the candidate’s ability to manage the range of problems likely 
to arise within the practice of Special Care Dentistry. The candidate may demonstrate, if they 
wish, areas of dentistry in which they have special interests and skills. 

 
For patients where the management of behavioural problems is pivotal, the dental treatment 
provided should be readily identifiable in addition to the behaviour management strategies 
used. 
 
While it may be advantageous to record the care for a new patient, it is acceptable to present 
a current patient for whom you have already undertaken oral care over a period of time, 
where all clinical records are available. This will enable examiners to assess the quality of 
completed work. 
 
Cases for whom the advice of consultants or other colleagues has been obtained are 
acceptable for inclusion but the candidate must have undertaken the treatment. All of this 
should be clearly documented. 
 
It is suggested that candidates select motivated patients with whom they have a rapport. 
Consent must be obtained with the clinical case presentations.  
 
Presentation 

 White A4 paper 

 Bound by any method that ensures secure assembly of the papers. 

 Less than 2,500 words. 

 All photographs, models and radiographs must be numbered and described in the 
text.  

 Models and original radiographs should be brought to the examination 

 Only illustrations essential to the understanding of the case should be included. 

 Radiographs may be copies or good photographic prints.  

 Two copies should be prepared, word-processed, double-spaced in 12pt text with wide 
margins.  

 Both copies, with photographs, must be submitted to the College by the required date. 

 Candidates are advised that they should retain the original radiographs and models. They 
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may wish to bring these to the examination but they are not strictly required. 
 

 

Content 
 
 

1. PATIENT DETAILS  
 

a) Initials:   
b) Gender:   
c) Age at start of treatment:   
d) Age at last review:   
e) Number of attendances:   

 
2. ASSESSMENT  

 
a) History of patient’s presenting complaint(s)  
b) Medical history  
c) Dental history  
d) Social history  
e) Pre-treatment radiographs  

 Insert clearly labeled and dated radiographic images  
 Give indications for the images taken 
 Summarise the radiographic findings 

f) Pre-treatment photographs 
 Insert clearly labeled and dated photographs  

 
3. DIAGNOSTIC SUMMARY  
 

a) Include the dental / periodontal diagnoses 
b) List any additional diagnoses which may impact on dental care provision, such as 

dental anxiety 
 

4. RISK ASSESSMENT 
 
a) List any factors, which may impact on the provision of care including compliance, 

medical factors, social factors etc. 
 

5. TREATMENT PLAN 
 

a) Prepare a sound plan of treatment to reflect an evidence-based approach to 
clinical care 

b) Consider the patient’s demands, expectations and social context where applicable 
c) Demonstrate consideration of the patient’s current and future oral and general 

health needs 
 

6. TREATMENT UNDERTAKEN (CHRONOLOGICAL PRESENTATION) 
 

a) Give a detailed chronological account of the treatment undertaken 
b) Explain the need for any deviations from the original treatment plan 

 
7. OUTCOME  
 

a) Summarise of the outcome of your care to date 
 Were objectives achieved? 
 Likely prognosis  
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b) Post-treatment radiographs  
 Insert clearly labeled and dated radiographic images  
 Give indications for the images taken 
 Summarise the radiographic findings 

c) Post-treatment photographs 
 Insert clearly labeled and dated photographs  

 
8. PLAN FOR THE FUTURE 
 
9. DISCUSSION AND REFLECTION ABOUT THE CASE PRESENTED 

 
10. REFERENCES (if applicable) 

 
11. DECLARATION 

 
The candidate will be required to complete a declaration at the end of each case 
presentation confirming that they have obtained written informed consent in line 
with their local forms and procedure

 
 

4.  Appendices 
 

These are available to download separately from the RCS DSCD examinations website 
 
Appendix 1 - DSCD Log Diary Template 

 
Appendix 2 – DSCD Case presentation template  

 


